Entitlement to Payment of Miscellaneous Expenses

NOTE:
This is a reminder that transferred employees are subject to JTR2 provisions, not DSSR provisions.  Therefore, transferring employees are subject to the JTR2 maximum rates of $350 (without family) or $700 (with family) without receipts. 

The Miscellaneous expense allowance helps to defray various contingent costs associated with discontinuing residence at one location and establishing a residence at a new location. Check with your gaining Civilian Personnel Advisory Center (CPAC) for detailed information on the costs that are reimbursed by the Miscellaneous Expense Allowance.  Examples of costs that may be covered include: disconnecting and connecting appliances; cutting and fitting of rugs, draperies, and curtains moved from one residence to another; and use taxes and rental agent fees.

Transferring employees are entitled to the Miscellaneous Expense Allowance (MEA) under the Joint Travel Regulations, Volume II, Chapter 9004, Paragraph C.  New appointees performing first duty travel to a foreign duty station are entitled to the Miscellaneous Expense Allowance (MEA) under the Department of State Standardized Regulation, Section 240, 242.1. 

For transferring employees who are eligible for reimbursement of miscellaneous expenses the following amounts may be granted: 

a. Submission without receipts/itemizing: for an employee without family - $350 or the equivalent of one week’s pay, whichever is the lesser amount; for an employee with family - $700 or the equivalent of two weeks’ pay, whichever is the lesser amount. 

b. Submission with receipts/itemizing: for an employee without family – an amount based on actual allowable itemized expenditures not to exceed one week’s salary for the employee or one week’s salary for an employee at GS-13, step 10, whichever is the lesser amount; for an employee with family – an amount based on actual allowable itemized expenditures not to exceed two week’s salary for the employee or two weeks’ salary for an employee at GS-13, step 10, whichever is the lesser amount. 

c. Transferring employees must use a Travel Voucher or Subvoucher (DD Form 1351-2) and submit claims to the local travel pay office. 

For new appointees performing first duty travel to a foreign duty station who are eligible for reimbursement of miscellaneous expenses the following amounts may be granted: 

a. Submission without receipts/itemizing: for an employee without family - $500 (from $350) or the equivalent of one week’s pay, whichever is the lesser amount; for an employee with family - $1000 (from $700) or the equivalent of two weeks’ pay, whichever is the lesser amount. 

b. Submission with receipts/itemizing: for an employee without family – an amount based on actual allowable itemized expenditures not to exceed one week’s salary for the employee or one week’s salary for an employee at GS-13, step 10, whichever is the lesser amount; for an employee with family – an amount based on actual allowable itemized expenditures not to exceed two week’s salary for the employee or two weeks’ salary for an employee at GS-13, step 10, whichever is the lesser amount. 

c. New appointees performing first duty travel to a foreign duty station must submit claims to the civilian payroll office using the Standard Form (SF)-1190.  

Miscellaneous expense allowance is not authorized for: 

a. Employees performing renewal agreement travel unless a PCS is authorized and the employee has discontinued their residence at one location and established a residence at a new location in connection with the PCS. 

Returning from Outside the Continental United States (OCONUS) to stateside residence when separated from employment.
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