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Quick Bytes











HELPFUL


WEBSITES


www.NAFBENEFITS.com





www.aetnaushc.com





� HYPERLINK http://www.armymwr.com ��www.armymwr.com�





� HYPERLINK http://www.401k.com ��www.401k.com�





� HYPERLINK http://www.stuttgart.army.mil ��www.stuttgart.army.mil�





� HYPERLINK http://www.mwrjobs.army.mil ��www.mwrjobs.army.mil�





� HYPERLINK http://www.mwrtrade.com ��www.mwrtrade.com�





www.chrma.hqusareur.


army.mil





www.cpol.army.mil





SILENT HEROES





Congratulations to the following NAF employees who were recognized by the 6th ASG last quarter as Silent Heroes.





January


Marie Kessel-Woyke


Patch CYS


Darryl Fortson


Panzer SAS





February


Rachel Phillips


Outdoor Recreation


Thomas White


Swabian Inn





March


Ernest Chambers


Kelley Hotel


Melissa Franklin


Robinson Barracks School Age Services











   All employees currently enrolled in the AETNA Heath Insurance plan will be receiving, by mail, a Health Insurance Portability and Accountability Act (HIPAA) Privacy Statement.  HIPAA is designed to protect employees by limiting how private health information can be used and whom it can be released to without employee authorization.    The Privacy Statement informs employees of their rights and how to go about releasing information to a third-party.





   In addition to the mass mailing, NAF Employee Benefits Branch (EBB) has posted the Privacy Statement on their website, � HYPERLINK "http://www.nafbenefits.com" ��www.nafbenefits.com�.  If you do not receive the statement by the middle of April, stop by the NAF CPU to pick up a copy and ensure that your address is current in the EBB system.  





   If there comes a time you would like to release information to a third party, it will be necessary to sign a release of information form.  This must be processed at the NAF CPU and will be in effect until revoked.


�Questions can be direct to NAF EBB or the NAF CPU.  











   NAF CPU has been tasked to ensure emergency contact data on all employees is current.  Managers have been provided the 6th ASG Emergency Contact Data form.  Please complete accurately, promptly, and return it to your activity manager.  This information will be used in the event of an emergency involving a NAF employee.  This is not meant to replace the Emergency Contact database that all employees are encouraged to update.  The database can be found at � HYPERLINK "http://www.cpol.army.mil" ��www.cpol.army.mil�. If you have not received your form, please contact your supervisor or the NAF CPU ASAP.
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Questions on NAF??





Use our generic e-mail address to get quick answers to your questions on NAF Personnel and Policy.





StuttgartNAF@cpoceur.army.mil























HELPFUL PHONE NUMBERS





NAF BENEFITS


(877) 384-2340 or


0800-2255-288 then (877) 384-2340





AETNA


(800) 367-6276 or


0800-2255-288 then 


1-800-367-6276





FIDELITY INVESTMENTS


0800-225-5288 


 then 


877-833-9900


Plan #: 90076












































ID CARD EXPIRING?


Make an appointment with the NAF Personnel Office prior to the expiration of your ID card to ensure you don’t miss your expiration date.


RATION CARDS


Issued by the 6th ASG Adjutant’s Office Kelley Bks., Bldg. 3315, Room 238, Phone DSN 421-2530 or civilian 0711-7292530 for more information.





�.











6th ASG NAF Personnel


Unit 30401


ATTN: AESG-C-NF


APO AE 09107-0401


or


Plieningerstrasse


Kelley Barracks


Geb. 3315, Zi. 102


70567 Stuttgart





Phone:


DSN:  421-2191/155


Commercial: 


0711-7292191


0711-7292155





Fax:


DSN:  421-2077


Commercial:  


0711-724082



































































































































































































































   Protecting the forces has taken a step forward with the Installation Access Control System (IACS).  Starting mid-September, access to US military installations within the European Theater will be restricted to those holding DOD ID cards, IACS installation passes or access rosters and sign-in procedures.  All personnel and family members are required to register with the local IACS office; however, only the sponsor will receive the new Common Access Card (CAC).  


   When registering, everyone must bring their current DOD ID card and documentation that proves why they are in Europe.  For NAF employees and their family members, this is the most current DA Form 3434, Notification of Personnel Action.  Employees can obtain a copy from their facility manager or the NAF CPU.  


   In order to receive the CAC, NAF employees will have to pick up a DD Form 1172, Application for Uniformed Services Identification Card, from the NAF CPU prior to August 2003.  Employees are asked to schedule an appointment to pick up the paperwork.


   Registration times and locations can be found in the Stuttgart Post or by contacting the local IACS office.  











Installation Access Control System Comes to 6th ASG
































Emergency Contact Data











Force Protection


Force protection is everyone’s concern and responsibility.  Last year’s incident at the Heidelberg Shopping Center demonstrates that it can be the employee that saves lives.  Here are helpful hints to keeping the entire force safe.


Be aware of the current Force Protection Level.


Know what your activity does at FP Charlie or Delta.


Report suspicious activities.  What may seem like a waste of time or no big deal could save lives.


Practice good OPSEC.








Leaving NAF?


If you are planning to resign your NAF position, please inform you supervisor and contact the NAF CPU as soon as you know.  Depending on your employment category (Flexible or Regular) there are certain requirements that need to be completed prior to leaving service or the country.  For many employees, this includes making a choice concerning the distribution of retirement benefits.  Contact Leigh Drescher, DSN 421-2175 or Civ 0711-7292175 to set up an appointment to discuss options. 





Changing Address


If you have changed your address for any reason, please make an appointment with the NAF CPU to have all your personnel records updated to include NAF Financial Services and Employee Benefits Branch.  If changes are not made it can result in missing valuable information including W-2s, payout of benefits, and health insurance information. 





Requesting Annual Leave


With summer approaching, many employees will be requesting annual leave.  The only thing that guarantees your ability to take annual leave is having an approved OPM Form 71 signed by your supervisor.  We strongly recommend both managers and employees keep a copy of the signed Leave Request form until the leave has been completed.  AR 215-3, encourages managers to approve reasonable leave requests; however, employees need to understand that managers are within their rights to deny leave if it will have a detrimental effect on the mission particularly in activities that are seasonal or have ratios they must meet.  


NAF CPU Hours of Operations


NAF CPU hours of operation are Monday – Friday (except Thursday) 0900 – 1600, closed for lunch 1200-1300.  On Thursday, hours of operation are 1300 – 1600 due to training. This applies to both walk-in and telephonic assistance.  








HIPAA Privacy Legislation takes effect















































